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ITpaBuiia
06palOTKH MEPCOHANBHEIX HaHHbIX
B MYHUIIATIAIEHOM OFODKETHOM JOMIKOJIBHOM 06pa3oBaTEeIbHOM YIPEKIACHIH
«Jletckuit can Ne 83 «30110TO TETYILIOKY

1. OO6mue MoJIOKEeHMH

1.1. Hacrosume [Tpasuna 06paboTKH MEPCOHATBHEIX JIAHHBIX B MyHHUIUIIAIEHOM
GIOKETHOM  JONIKOIEHOM 00pasoBaTel-HOM yupexnernn «Jlerckuit cal Ne 83
«30I0TOH TETYILOK» (anee — [IpaBuna) ONPENEIIOT IEM, COACPIHKAHNC 1 HOPAAOK
0GpaloTKH MEPCOHANBHBIX JAHHBIX, MCPEL, HAIIPABJICHHBIE Ha 3alUTy MEPCOHATBHEIX
JAHHEIX, @ TAKKe IpPOLCIYPHl, HAIPAB/ICHHLIC Ha BBIIBICHHC M IPEIOTBPAIICHHME
HapyIueHuil 3aKOHONATEIBCTBA Poccuiickoii Penepai B 00TAacTH MEPCOHANBHBIX
JAHHBIX B MyHHIHIATEHOM OIODKETHOM JIOIIKONBHOM 00pa3oBaTenbHOM YIPeHICHHIH
«Jerckuit cax Ne 83 «3010TOH NETYILOK» (Iaee — VUPEeIKICHUE).

1.2. OGpaGoTka IEPCOHATBHEIX JAHHBIX (manee - II[lH) B YUPCKACHAH
OCYIIECTBIISETCS ISl Pealn3aliy TpyI0BbIX OTHOIIEHUI B COOTBETCTBUY C TPYTOBBIM
3AKOHOLATENBCTBOM; OKa3aHMsi YCIYT B COOTBETCTBMH € denepanbHEIM 3a8KOHOM OT
97.07.2010 Ne 210-®3 «0O06 opraHusalin TIPeJOCTABIEHHS. TOCYNApCTBCHHBIX 1
MyHHITATIATEHBIX YCIYT»; PACCMOTPEHHA 0OpalLeHui TPaxIaH.

1.3. O6paborka IIJlH B YUpPEKICHUH OCyIIeCTRIICTCS  C coO0IEHHEM
NIPUHLMIIOB | yCIoBUH, — TPEAyCMOTPEHHEIX 3AKOHOJATETCTBOM  POCCHHACKOH
®ejeparuu B 06mactut 1116 1 HACTOAIIMMH [TpaBuiaMu.

1.4. Ob6paborka IIJIH MOIDKHA OTpaHYIUBATECS AOCTIKCHUEM KOHKPETHBIX,
3apaHee ONPEEICHHBIX U 3aKOHHBIX nenen.

1.5. He nomyckaetes oopaborka I1/IH, HECOBMECTHMAA ¢ nemsamu coopa I8,

1.6. O6paboTKe MOUIekKAT TONBKO I1]Tn, KOTOPEIE OTBEYAIOT LM MX 00paboTKN.

1.7. Conepxanue H 00beM oGpabareBaeMbix 11JIH JMOIGKHEL COOTBETCTBOBATH
3asBJIEHHBIM IeJUIN 00pabOoTKH.

1.8. B macrosiwx ITpapuiax MCIIONB3YOTCH OCHOBHAIC OHATUS, ONPENEICHHBIE B
cratee 3 denepanbHOro 3aKOHa OT 27.07.2006 Ne 152-®3 «O nepcoOHAIBHBIX TaHHBIXY, &
TAKKe CIIeTyIOIe TOHATH!

AJMUHECTpAIIFS  YUPeKICHAS  — 3aBeyIOIMI  YUPEIKICHNA, 3aMECTUTCIH
3aBEAYIONIETO YIPEKIAEHHS, NETONPOU3BOIUTED;



[earoruyecKie pabOTHUKA yUPEKICHHs — BOCIITATCH, CHIEMUAICTEL;

Oyxraiarepckas cayk6a —  MYHHUIHIANBHOE  Ka3CHHOC yUpexKICHIE
«OBecreunBaONI KOMIUIEKC YYPCIKACHHE 06mero # NOIKOIBHOro 00pasoBaHue,
YIIONHOMOUEHHOE Ha BEICHUE GyXTaNTepeKOro U HajloroBoro yueTa.

2. Venosus u nopsinok oopadorku II/IH, CBASaHHBIX €
peasn3anueil TPyAOBBIX OTHOINEHH

2.1. TI[lH paGOTHUKOB YUPEKICHUA, TPAKIAH, IpeTEHAYIOMNUX Ha 3aMCIUCHHE
BAKAHTHBIX JOJDKHOCTeH, pabouMx MecT B YIPEeKICHHH (namee — pabOTHWKH),
00pabaThIBAIOTCS B LETAX oBecreuenns Kaiposoll paGoTel, B TOM UHCIE B MCIIX
dbopMupOBaHHA KaJpOBOro Pe3cpsa, o0yueHHs ¥ JOJDKHOCTHOTO pocTa, y4eTa
pe3yIbTaToOB UCIOMHEHUA pabOTHUKAMH YIPEKACHUA JOIKHOCTHEIX 0043aHHOCTEH,
obecrieueHusi  pabOTHHMKaM  YCTQHOBJCHHBIX 3aKOHOJATENBCTBOM  POCCHHCKOH
dejepaiyyl  yCIOBUH - TPYAa, rapaHtaii H“ KOMITeHcanyii, a Tarke B ICIIX
[POTHUBOAECHCTBI KOPPYTIIHHA.

2.2. B menax, yKasaHHBIX B ITYHKTEC 2.1 HacTosmmx IlpaBui, oOpadarblBalOTCs
crenyromue kareropuy [I/TH paOOTHHKOB!

2.2.1. bamunys, UM, OTICCTBO (B TOM YHCIC TPEABLIYIINS dhamMunud, UMEHa 1
(WIM) OTIECTBA, B CIIyYac MX M3MEHEHHA);

2.2.2. 1aTa ¥ MECTO POIKICHMA]

2.2.3. uHpopMalni O TPAXAAHCTBE (B TOM uyclie MpeibITyIIHe IPAkKIAHCTBA,
MHBIE TPAKIAHCTBA);

224, pum cepud, HOMEp JIOKYMCHTa, yIOCTOBEPSIOWIET0  JTHYHOCTB,
HAMMEHOBAHUC OpraHa, BELIABIIEr0 ero, aTa BeIaiHl, KOZ [I0Ipa3ACTICHIS;

2.2.5. agpec MecTa JKUTCIBbCTBA (ampec  perucTpaliy, (hakTHYeCKOTO
IPOXKUBAHNUA);

2.2.6. HOMep KOHTaKTHOro Tenedona Wi CBEACHIA O ApYIrux croco0ax CBA3M;

2.2.7. PeKBH3WTHl CTPaxoBOTO CBUCTEILCTBA roCyIapCTBEHHOTO TEHCHOHHOIO
CTPaxOBaHHA;

2.2.8. reHTH(QUKAIMOHHBI HOMCP HAJIOrOILIATCIBITNKA;

2.2.9. pPEKBH3UTHl  CTPaxoBOIO MEIHIIMHCKOTO ~ Toinca  003aTeNhbHOro
MEIUIMHCKOTO CTPAXOBAHMS;

2.2.10. peKBH3UTHl CBHACTEILCTBA rOCYapCTBCHHON — pETHCTpalk  aKToB
TPAKIAHCKOTO COCTOSHI;

72.11. cemeiinoe TIOJOXKEHME, COCTaB CEMbU W cBeneHHs O OmM3KHX
POACTBEHHMKAX (B TOM 4HCIC OBIBIIHX);

7.2.12. cBeICHUA O TPYA0BOH NEATEIHPHOCTH,

7.2.13. cBefeHus O BOMHCKOM y4eTe U PCKBHIHTRI JIOKyMEHTOB BOMHCKOTO y1eTa;

772.14. ceemenus 00 oOpasopaiym, B TOM HHCIC 0 IIOCJIEBY30BCKOM
1pohecCHOHANTBHOM 00pa30BAHIY (HauMEHOBaHYE ¥ TO7l OKOHIAHUA 00pa30BaTe/IbHOTO
YUpEKICHHS, HAUMEHOBAHUE [T PCKBUSHTE] HoKyMmeHTa 00 00pa3oBaHNH, KBaTH(QUKALINA,
CIIeMATBHOCTD MO TOKYMEHTY 00 00pasoBaHUL);

2.2.15. cBefeHns 00 ydeHO! CTEeNCHN;

2.2.16. HHGYPMALA O BJlaIeHUA HHOCTPAHHEIMH S3BIKAMH, CTETIEHb BIIAICHUA;

2.2.17. MEOALMHCKOE 3aKTHOYCHUEC IO yCTaHOBIEHHOH (Qopme 00 OTCYTCTBHH Y
rpajkiaHuMHEa  3abojeBaHmA, TIPENATCTBYIONIETO  BBIIOTHEHIIO JOJKHOCTHBIX
obs3aHHOCTel; 3aKTIoUcHue 110 Pe3y/IbTaTaM [Ipe/IBAPATEIPHOTO WM NEPHOTUHECKOTO
MeIULHHCKOTO 0CMOTPa;

2.2.18. otorpadus;



2.2.19. cenenns o paboTe, B TOM YHCIE: 1aTa, OCHOBAHMS HOCTYTIIEHNS (Tipuema)

Ha paboTy W Ha3HaveHMs Ha JOJKHOCTB, JATd, OCHOBAHHS Ha3HAueHMs, TIEpeBo/Ia,
HCPEMEIICHAA  HAa MHYIO JI0IKHOCTE, HAMMCHOBAHHC 3aHUMACMBIX (3aMeIacMbIX)
JIOIDKHOCTEH, pasMmepa 3apaGOTHOM ILIATEL, PE3YABTATOB ATTECTALIMM HA COOTBETCTBHE
3aMCLIAEMOH JIOJKHOCTH, & TAKIKE CBEIEHMUS O IIPEIKHEM MecTe paboThl;

2.2.20. undopmaims, cojepiKamaics B TPYI0BOM IOrOBOPE, NONOTHUTEILHBIX
COTIANICHUSIX K TPYAOBLIM J0TOBOpaM;

2.2.21. ynpopmanus o HATMYUK WK OTCYTCTRBHM CYAMMOCTH;

2.2.22. cenenus o NPOodIeCCHOHANBHON MEPEIOAroTOBKE M (MIK) MOBBINIEHUN
KBaIUDUKAIMN;

2.2.23. mupopmanis o eKeroaHbIX OIIAYMBAEMBIX OTITYCKAX, YUEOHBIX OTITyCKax
1 OTIYyCcKax 6e3 coxpaneHus 3apaloTHOI TLI1aTHL:

2.2.24. HOMEp PacUETHOTO CYETA;

2.2.26. wHble NEPCOHANBHBIC IAHHBIE, HEOOXOIUMBIE ISl MOCTIOKEHHUS LeJIeH,
TPEAYCMOTPEHHBIX IIYHKTOM 2.1 HacTosmero [TonoxkeHus.

2.3. Obpatorka 11JIn (3a uckmoueHuem bnomerpuueckux [1)In) paGoTHHKOE.
OCyIIeCTBIAeTCS Ge3 Cornachs yKasaHmHBIX JIMIL B pamKax Ielei, OlIpeIeICHHBIX
IIyHKTOM 2.1 nacrosmmx llpasun, B COOTBETCTBHH ¢ IIYHKTOM 2 4acTu 1 cTaThbu 6 U
4acTeio 2 cratebu 11 denepanbioro sakona o1 27.07.2006 Ne 152-D3 «O TICPCOHATBHBIX
JAHHBIX.

2.4. Obpaborka I1/lz paGOTHUKOB OCYIIECTBIISETCS OpH  YCJIOBUH TOTYUECHUS
COIIACHS YKA3aHHBIX JIMILL B CIICIYIONIMX CITyuasx:

2.4.1. npu nepenade (pacnpoCcTpaHeHUH, IPeNOCTaBICHIH) [IJIH TpeThbuM numam B
Cllyqasx, HC HPECTYCMOTPCHHBIX JICHCTBYIOIIMM  3aKOHOJATEIBCTBOM PocCHiCKOl
denepanuu;

2.4.2. npn TpaHcrpaHuuHoOi nepenave I1)T;

2.4.3. TIpM UPUHATHH DPEINCHHH, [OPONKAIOMKX IOPHIMUECKUE TOCICICTRUS B
OTHOUICHMN YKA3aHNBIX JIHI MIIM HHBIM 00pa3soM 3aTpardBalonmx uX Ipapa U 3aKOHHBIE
HHTEPECEL, Ha OCHOBANNY HCKINOYUTENBHO aBTOMATU3UPORAHHON 06paborky nx I1)[H.

2.5. Obpaborka IIJ[H, 1peaycMOTPEHHBIX MYHKTOM 2.2 HACTOANUIX IIpaBni,
OCYUICCTBIACTCA € IMCBMEHHOIO CcOrjacust pafoTiuKa, COCTaBICHHOTO 110 (opMe,
YTBEPIHKICHHON [MPEKTOPOM YUPEKICHUS, CCIIM UHOE HE YCTAHOBJICHO DenepanbHBIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX TaHHBIXY.

2.6.  O6paborka ITJ[n  paGoTHMKOB OCYUIECTBIIAETCS  CIELUATUCTAMU
AIMUHHCTPALMY YHPEHKJICHUS, OYXIaJITepCKUX ClykG U BKIIOUACT B ces CIIEIAYIOUINE
AeUCTBUA:  cOOp, 3alUCh, CHUCTEMATHU3AIMIO, HAKOIUICHMUE, XpaHeHHE, YTOYHEHHE
(oOHOBIICHHKE, U3MEHEHHE), U3BEYEHNE, UCTIONB30BAHMUE, nepenavy (pacnpocTpaHeHue,
TPEIOCTaBICHNE, JIOCTYN), obesnyuBanue, OI0KMpOBaHHE, yAaJeHWE, VHHUTOKCHMIC
[1]1H.

2.7, Tlepeuucnennnie B nynxre 2.2 I1JIn npepocrasnstores HCITOCPE/ICTBEHHO
pabOTHHUKOM B BH/IE:

2.7.1. opuruHanoB HeoGXOIUMBIX JOKYMEHTOB (3asiBEHUC, TPYOBas KHHMKKA,
aBTOOMOrpadus, UHbIE JIOKYMEHTBI, IPE/IOCTABIIIEMBIC B KA POBYIO cltyx0y);

2.7.2. Konui¥ OPUTMHAIOB JIOKYMEHTOR,

2.7.3. cBejicnuii B yueTHnIX popmax (na GyMaKHBIX 1 ICKTPOHHBIX HOCUTEIAX ).

2.8. B cnydae BO3HMKHOBEHMS HEOGXOMMOCTH nonydenus IIJIn paGorauka y
TPEThEH CTOPOHBI, CICIyeT U3BECTUTH 00 dToM paGoTHMKA 3apaHee, LOJNYYHTh €ro
IIUCbMCHHOE COIacHe M coOOIIUTL €My O MeNsX, HPeAoNaraeMblX MCTOYHHKAX W
cnocobax  nomygenust Il (eciu  wnoe He NpeyCMOTPEHO  (henepatbHbIM
3aKOHO/1aTEILCTBOM ).

2.9. Banpemaercs nonyuars, oGpabGareiBaTh u IpHoOdINaTh K JIMYHOMY Jely
paboruuka [1/ln, He npeaycmoTpennbie NyHKTOM 2.2 HACTOSIIMX | IpaBui1, B TOM umciie



Kacaloumecs pacoBOH, HAlMONAIBHON TPUHANNGKHOCTH, TNOJHTHYCCKUX B3TJIS1/10B,
PEIUTHO3HBIX WK QUIOCODCKUX YOEKACHUI, MHTUMHOM JKU3HH.

2.10. pu c6ope T s AAMEHACTPAIHA YUPEKNESHHS, CHEMATHCT Oyxranrepckoii
cityKOBI, OCyIeCTRIONMIA cGop (nonydenue) I1/n HEITOCPCACTBEHHO OT pabOTHHKOB,
00s3aH pasbACHUTL PabOTHUKAM IOPUIMYECKHE MOCIENCTRIS OTKA3a NPE/OCTABUTEL UX
IICPCOHAIBHEBIC JIAHHDIC,

2.11. Ilepenaua (pacripocTpanenue, NPEIOCTABICHUE) U MCIIONb30OBAHUE [1/1n
pabOTHUKOB OCYMICCTBISACTCS JWILL B CIyYasX M B NOPSIIKE,  1IPETYCMOTPEHHEIX
(enepampHBIM 3aKOHOIATENLCTROM.

3. Yenosust n nopanok o6padorku IJIn rpazkaan B cBszu ¢ npeaocTapjeHuemM
YCIIyr, peajuzanueil HX npaga Ha o0panienue

3.1. B yupexjienun obpaborka [1)]Iu rpaxKJiaH OCYILECTBISAETCS B CBSI3U C
MPEAOCTABICHACM YUPCHK/ICHHEM YCIIYT, & TAKKe B CBA3M ¢ pealn3aldell WX Ipasa Ha
oOpaleHue B yupekJieHHE.

3.2. IJIn rpaxcian, o6paTUBIIUXCS B yUPEKICHUE JIMYHO, a TaK)Ke HalpPaBHBIINX
MHIUBUIYaIbHBIC MM KOJUICKTUBHBIC MHUCHMCHHBIE ofpalienus win oOpalieHus B
(opme IEKTPOHHOTO JIOKyMeNTa, 00pabaThBAIOTCS B LE/IsX PaccCMOTPEHHMS yKa3aHHbIX
00paleHu i ¢ NOCTICYIONMM YBEIOMICHHIEM 3agBUTCIeH 0 pe3yabTaTax paccMOTPCHUS.

3.3. TIlepeuwenb [[Jlu rpaskaan, nomieKanmx 0o0paboTke B CBA3M  C
IPCIOCTABICHHEM YUPCKACHUEM YCIIYT, a TAKIKE B CBA3W C peanmsalueil MX mpaBa Ha
00pallIeHHe B yUPEkKICHHE:

3.3.1. bamuimsg, ums, 0TYCCTBO (1OCEIHEE - TPH HAJIMYKH);

3.3.2. JlaHHBIE JIOKYMCHTA, Y/I0CTOBEPSIONIETO JTHYHOCTD:

3.3.3. PCKBHM3MTHI CTPAXOBOIO CBHUETENBCTBA TOCYIAPCTBEHHOIO MEHCHOHHONO
CTPaxoBaHM;

3.3.4. nienTnUKAIMOHHbIN HOMEP HaIOTOILTATCIBIINKA,

3.3.5. ajapec Mecta  IKHTENBCTBA  (ampec perucrpauuy,  (HakTHYECKOro
IIPOYKUBAHMUS ),

3.3.6. IOYTOBEII ajipec;

3.3.7. ajpec 2eKTPOHHOI MOYTH;

3.3.8. ykazanuelii B 06paleHun KOHTAKTHLII TesnedoH;

3.3.9. unwte 11Jl11. ykasanuple 3asBUTCIEM B oOpamenun (okanofe) Wiu crapime
M3BECTHRIMU B XO/IC pACCMOTPEHHUA TaKoro obpaienns, a takke [1J{H, conepxammecs B
JOKYMCHTaX, ITPEICTABICHHBIX TPAKIaHUHOM.

3.4. Obpaborka I1/TH, HeOBXOAMMBIX B CBA3M ¢ NPEOCTaBIICHUEM  YCIIVT,
YKa3aHHLIX B MyHKTe 3.1 nacroswmux [pasui, ocymectsisercs 6e3 cornacus rpajkJiaH B
COOTBETCTBHH C NMYHKTOM 4 vactu | ctateu 6 ®egepaiibHOro 3akona ot 27.07.2006 Ne
152-03 «O nepconanbHpIX pantbix», OejepatbHbiMu 3akoHamu ot 27.07.2010 Ne 210-
©3 «O6 opraHu3alMi 1pe0CTaBIeHUS TOCYIAPCTBEHHBIX 1 MYHULMIAIBHBIX YCIYT»,
or 02.05.2006 Ne 59-@3 «O mopsiike paceMOTpeHus oOpauiennii rpaxian Poccuiickoit
Qejepalmn» M HHBIMU  HOPMATMBHEIMM  TIPABOBBLIMH  aKTaMIl, OlIPENCTIOLIMMH
[PEIOCTABICHNE YEIYIN.

3.5. Otpaborka I1]{#, HeoOXOAMMBIX B CBA3H ¢ HCTIOTHCHUEM YCIYT, YKa3aHHBIX B
nyHKTe 3.3 Hactosumx [Ipasui, rmouaer B cebs CICAYIOUIMEe ACHCTBYSI: ¢OOop, 3aIliuch,
CHCTEMAaTU3AIMIO, HAKOIUICHNE, XpaHCHHE, YTOUHCHMe, (OOGHOBJICHIE, U3MCHCHHE ),
U3BJICUCHNUE, UCHOINE30BAHKC, liepesiaty (pacnpOCTpaHeHHeE, PE/IOCTaBIeHHe, J0CTYII),
obesnuuusanye, GIOKHPOBAHKE, yIANCHHE, yHUuTOxeuue [ 1/1.

3.6. llepeunciiennsie B mynkre 3.3 [[J[u MPENOCTABMISIOTCS HEIIOCPEICTBEHHO
rpaKIaHaMu, OOPATHBIIMMUCA B YUPEKIICHUE JUTS TIOTYYCHMS VCIIYTH B BH/IC:



3.6.1.  OpHUrMHANOB  HCOOXOMMMEIX NOKYMCHTOB  (3asBIIEHHE, JOKYMEHT,
YAOCTOBEPSIFOIIHI JIMYHOCTE U Ap.);

3.6.2. KO JIOKYMEHTOB;

3.6.3. ceenennii yueTHsix GopM (Ha GYMaKHBIX 1 BIEKTPOHHBIX HOCUTEIAX).

3.7. 1lpn 1pejloCTaBIEHHH YCIYyIH 3ampeiacTes 3alpammrBaTh y rpakJaH U
TPETBUX JHIL, a Taioke oOpabareBate ITJlH B ciyuasx, wHe NPCAYCMOTPEHHBIX
3aKOHO/ATENLCTBOM Poceniickoii Denepanuu.

3.8. Ilpu cGope IIJIH DOMKHOCTHOE JIHILO AJIMUHHCTPAIIMH  YUPEIKICHHUSI,
ocylnecrpiloniee nonyyenne I1JH HenocpeneTBeHHO OT rpaskiaH, oBpaTHBIIEXCS 3a
HPE/IOCTABICHACM yCIlyT'H, 0043aHO PasbhACHUTH YKA3aHHBIM IPAX/IaHaM IOPUAAUECKUE
HOCJICACTBUS 0TKa3a IpejiocTasuTh 11/1H.

3.9. Tlepenaua (pacnpoctpaHenme, NPEIOCTARIICHNE) M HCHONb30Banue [1)[n
3asBUTEICH AJIMHHUCTpAIMCH YUpeXkK/ICHUs OCYINECTBISETCH JIMIIL B Cllydasx H B
HOpAAKE, TPEAYCMOTPEHHBIX (he/ICpaTbHBIM 3aKOHOIATEIbCTBOM.

4. Iopsnox o6padorku I1)[n cyénexror IT/[n B HHPOPMANHOHHBIX CHCTEMAX

4.1. O6paborka IIJH B yupewsieHHH OCYIIECTBISCTCS B MHQOPMAITMOHHBIX
cucremax (Janee — MC), nepedcHs KOTOPBIX yTREPIKIEH JIMPCKTOPOM YUPEIKIEHMU.

4.2. B cocras 11/1n, o6paGarsizaemeix B MCI1/In YUPCKACHHA U OyXranrepckoi
CIyK0bl, BXOAAT Kareropun | 1Jln, ykasauusie B NyHKTax 2.2, 3.3 HacTosimux [Ipasu.

4.3. Mndopmauns BHOCHTCSA B PYYHOM PEIKUME IIpY T1oJ1ydenuy nHGOoOpManuu Ha
OyMaXHOM HOCHTENlE WM B MHOM BHJAC, HE TO3BOJISIONICM OCYUIECTBIISITh €€
aBTOMATHYCCKYH) PETHUCTPAIINIO,

4.4. OreercrBennbii 3a obecneueHue Ge3011ACHOCTH LI/In B oGpabaTeiBaemprx
I/ B UCT1/{ yupescenus u Gyxraarepcekoii cinysk6nl, obeciieunpact:

4.4.1. cBoeBpeMeHHOE OBHapyskenue (GaKkToB HCCaHKIMOHUPOBAHHOIO JIOCTYIA K
[T/Tn 1 HemeenHoe noBe/eHNe 9TOH HHMOPMAIIH 0 OTBETCTBEHHOTO 3a OpraHu3aImIo
obpaborku I1][H B yupesxiennu u Gyxranrepcekoi ciyxbe;

4.4.2. HCOIYIICHUE BO3/ICHCTBUS Ha TEXHUUYECKUE cpencTBa
ABTOMAaTH3MpoBaHHoi 00pabotku 1)1, B pesynsTaTe KOTOPOro MOMET ObITh HAPYIICHO
X QYHKITOHUPOBAHKE;

4.4.3.  BO3sMOXKHOCTL  BoOCCTaHOBNeHMs  1][i, MOIMQUUUPOBAHHBEIX WM
YHUYTONKECHHBIX BCIC/ICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIA K HIM;

4.4.4. nocTos B KOUTPOIb 32 0BecIeuCHUEM YpoBHs 3aruuiiennocty 11J1m;

4.4.5. suanne u  colmoneHME YCIOBMH  MCHONB3OBAIIMS CPENICTB  3alIMThI
MH(DOPMALIMY, TPEILYCMOTPEHHBIX HKCILTYATALMONHON M TEXHHICCKOM JIOKYMEHTAIIUCII;

4.4.6. ydeT 1IPUMEHICMBIX CPEICTB 3aUUTEl HHDOPMALH, IKCITYaTALUOHHON U
TCXHMYECKON TOKYMEHTAIINKU K HUM, Hocuresieit I xH;

44.7. npum  obHAapy)KCHUM HAPYIICHHH  TOpsKa npegocrasaeHus  [1/1n
HE3AMC/UIMTCILIOC  [IPHOCTaHOBICHWE  npejocTtaBienns  [IJlH monssosaTensm
MHOOPMAMONHON cucTeMbl 11J[H 10 BHIBIICINA [OPUYUH HApYUICHHA M YCTpaHCHUS
STUX IIPUYHH;

4.4.8. pasbupaTenbCTBO M COCTABICHUE 3AKITHOYEHHIT 110 (akTam HecobmoaeHMs
YCIOBUIT XpaHeHHS MaTepHaIbHEIX HOCHTENCH /[, uenonb3oBams cpejcTB 3aummThl
MH(OPMALIMH, KOTOPBIE MOTYT NPUBECTH K HAPY ICHUIO Konpuaenumatsnoct Jn win
APYTHM  HAPYIUCHUAM, NPUBOAAIIMM K CHUKEHMIO YPOBHs 3auguwennocty 11/[m,
paspaboTKy M NPUHATHE MEpP MO TIPEIOTBPAIICHUI) BOIMOKHBIX OTACHEIX MOCIIE/ICTBUIM
HOJ00HBIX HAPYIICHMIA.

4.5. Obmen I1Jln npn ux obpaGotke B MCII/lu YUPSKICHUA U OyXTranTepCKoi
cly:kOe OCYUIECTBISCTCSl 10 KaHalaMm CBA3M, 3alliTa KOTOPBIX 00ECIICYUBACTCS [1yTEM



PCATH3ALMK  COOTBETCTBYIOUIMX — OPTAHM3AIMOHHBIX MEP U IyTem IIPUMEHEHUS
[IPOrPaAMMHBIX M TEXHUYECKHUX CPENCTB.

4.6. Jloctyn paGOTHHUKOB yupexmeHus u Oyxranrepckoit ciuyxGet k T1]IH,
Haxomamumes B WIC/In yupexnerns u Gyxranrepekoit clryxKOEl, NpeaycMaTpuBaeTr
0043aTeIBHOE IPOXOKICHUE IPOLEIY Pl HASHTHOUKAIN 1 ayTeHTHOUKAIIH.

4.7. B cayuac BBIABICHUS Hapyllenwit nopsjka obpaborkn IT/[n 8 MCII/In
YUPEAICHUA B OyXranTepeKoi ciykCbl YIOIHOMOUEHHBIMH JIOJKHOCTHBIME JIHI[AMY
HE3AME/UTMTCILIO MPHHUMAIOTCA MEPhl [0 YCTAHOBICHUIO TPHYWH HAPYIICHHH U MX
YCTPaHCHHUIO.

5. Cpoxu o6paborku u xpaneuns IT/{n

5.1 Ob6paborka u xpanenne IIJIH B yupexenun wu Oyxrantepckoit ciysibe
OCYWIECTRIAIOTCA  HE JOMbIIC, 4eM 3Toro  Tpebyror wmemn obpaborku  [1)[m.
ObGpabaTriBacMble 1IEPCOHANBHBIC JlaHHBIC NOJIICKAT YHHUTOIKEHHIO JTHOO
00e3/IMYMBAHMIO TIPH HACTYILICHUH CIEAYIONIUH YCIOBHii:

- JocTiokenne neied odpaborku [IJIH uanm MakcHMaTbHEIX cpoKoB XpaHEeHHMS -
B Teuenne 30 KallenapHbIX JIHCH;

- YTpata HEOOXO/MMOCTH B JIOCTUKEHUH nedieit o6paGorkn I1/[H - B Teuenme 30
KaJICHIapHBIX JIHEH;

- npepocrarienue  cydwsexrom I1J[H WM ero  3aKOHHBIM [IPCICTaBUTE IEM
HOATBEPIKIICHUA TOTO, YTO NIEPCOHATBHBIC IAHHBIE ABIAIOTCS HE3AKOHHO MOTYYCHHBIMU
W HE ABJIIOTCS  HCOOXOJMMBIMM  JUIS 3asBICHHON Lenn o6paboTku - B Teyenue 7
pabounx JHEe;

- HCBO3MOXKHOCTE obecriedenus npapomMeproct o6padotku 111 - B Tevenue 10
pabounx aHe;

- or3bB cyOnextom I[JIn cormacust wa obpaGorky I[1Jlw, ecnn COXpaHeHue
T[T Gonee ne tpebyercs juis neneit obpaGorkn [1JlH - B Teyenue 30 KaJIeHIapHBIX
JHEH.

B ciyyae OTCYTCTBHS BO3MOKHOCTH YHUYTOMKCHHUS [I/ln B TeuerHue Cpokos,
yKasanHeIX B ab3auax 2 - 6 HaCTOSINEro MyHKTa, OCYIIECTBISETCS OJ0KUpOBaHHE TaKUX
I i obectieunBaetes ux Grokuposanue (ecin obpabotka [I/In ocymiectrisercs
APYTHM JIMIOM, JICHCTBYIOUIMM [10 TIOPYHECHHIO AJIMUHUCTPAIIMM) U OGeCHeuHBACTCS
yupuroxkenne 1lJ[n B cpox ne Oosee 4yeMm 1IECTH MeCAIEB. e€ciu MHOM CPOK He
YCTaHOBJIEH (Pe/lepanbHBIM 3aKOHOAATETHCTBOM.

6. [lopaxok ynuurosenuns II{H npu qoctusmkennn neei 00paboTku HaH
MpH HACTYTNJICHUH HHBIX 3AKOHHBIX OCHOBAHUIA

6.1. PaGOTHMKOM yupexICHUS W CIELMAIMCTOM Oyxraarepckoit  cirykOsl,
OTBETCTBCHHBIMM 33 apXUBMPOBAHUE, OCYIUCCTBISETCS CHCTCMATUYECKMH KOHTPONL M
BBUICTICHAC  JIOKYMCHTOB, coaepikammx IIJlH, ¢ wucrekmuMu cpokamu  XpaHernus,
MOUIEKAIINX YHUUTOKEHHUL.

6.2. Boupog 06 yHHYTOKEHUM BbLIE/ICHHBIX JIOKYMEHTOB (00pasyomumxcst B
HpOLECCE  ACATCIABHOCTH  yupCKICHUA), copepxammx Jlnu, paccMarpusaercss Ha
3acefiaHuy KoMHCCHH 10 YHUYTOKCHUIO JIOKYMEHTOBR, COJIEPIKalMX TEepPCOHAbIbIE
JaHHBIC, CO3MaBAEMON B  YUPCIKIACHHH U Oyxrantepckodf  ciyxbe npukasamu
OTBCTCTBEHHBIX 3a opraHusaniio obpaGotkn [0 B yupexacHuu w Oyxrantepckoi
ciryxbe (nanee - Komuccus).

6.3. Ilo wuroram saccmanus Komuccuu cocraBigeres akT o BBIACIEHUH K
YHUUTOKCHAIO  JIOKYMEHTOB,  OIMCh  YHHUTOXKACMBIX  JICI, IpoBepAeTes WX
KOMIVICKTHOCTE. aKT IJOATIMCHIBACTCS IpejiceaTeeM U wieHaMu KOMUCCHM.



6.4. Ceeacnus 06 YHUUTONKEHMH BHOCKTCS B aKT O BbIACAEHHH K YHUUTOKEHUIO
JOKYMEHTOB.

YHUYTOKEHHE [OKYMCHTOB Ha OYMAKHBIX HOCHTE/AX, cojiepskammx [1JIH, xak
[paBHJIO, OCYNICCTBIIACTCA [YTEM HM3MEJIBUCHHMs Ha MEJIKMC YaCTH, HCKIOUYAIOIME
BOSMOKHOCTE  ITOCJICIYIOINEIO  BOCCTAHOBNEHHA — uHpOpMauuu.  M3menpdeHue
NPOM3BOAMTCA. B TOM YHCIIC C NOMOIIBIO OyMaropesaTe/IbHON Mauinik! (Ipeiepa).

6.5. YHuutOoXKCHHE BCEX CBelleHMH O cyGmbekre IT[I1, comepxammxcs Ha
JICKTPOHHBIX  HOCHTCIAX,  OCYWIECTBIIACTCS  IIyTCM  MEXaHMYECKOTO  HApYIICHHS!
LCITOCTHOCTH  HOCHTEJIS, HC  103BO/LIIONIErO  [POM3BECTH  CYMTHLIBAHHE WM
BoccTanHosienne 111, uiu ctupanueM urdopMamy ¢ EKTPOHHBIX HOCHTEECH.

6.6. YHuUuTONKEHUE Beex cBelenuit o cybbexre I1][h, conepakaiuxes 8 UCIT/a B
S/ICKTPOHHOM BHJC, TIPOM3BOJMTCS «Bpy4dHyto». ITocie yero mpousBoamtes mposepka
OTCYTCTBHA 3anMceH 0 cyOnexre 11JIH, KoTophie GBIIM yIATEHbl, ¢ OMOIILIO TOHCKA 110
Gamunuu cyGnexra 1)1,

7. Obmenocrynusie uerounuxn In

7.1. B unenax  wHbOpMAanMOHHOrO  OGecICUCHUS MOI'YT  CO3/aBaThCH
obmenocTynHble uerounnku I1J[H (B ToM umcie CIIPaBOYHUKH, a/IpecHBle KHUru). B
obmenocrynnsie ucrounuky [1JIH ¢ NUCBMEHHOrO cormacus cyowexra I/l moryr
BKIKOUATLCA €ro (amMuini, uMs, OTYECTBO (IOCHENHEE - TPy HAaJIMYUK), TOI U MECTO
poxaenus, ajapec, abOHCHTCKMIA HOMep, CBEICHMS 0 NPOPECCHH 1 HHbIE MEPCOHANBHEBIE
JlaHHeIe, coodbuiaeMele cyonexktom 1114,

1.2. Ceenenus o cybvexre [1u B moGoe Bpems MOIryT OBITh HCKIIOYEHBl W3
obreocTynHeX nerodrnkos 11JIn no tpefosanuio cybwexra 1 b0 o peuwenuro
Cy/ia MM MHBIX YIOJHOMOUYCHHBIX I'OCY1aPCTBEHHBIX OPraHOB.



YTBEPX/TEHBI
K IIpukasy 3asejyromero MBJI0Y

«J1C Ne 83 «3omoroit nerymoky
oT 31.01.2019 Ne 51-opr

Ilepe4yennb mokHoCTEl (Mpodeccnii) paboTHHKOB
MBJIOY «JIC Ne 83 «3os10To#f neTymok»,
OTBETCTBEHHBIX 32 MPOBEAeHHEe MEPONPHATHII M0 00e3JIHIHBAHHIO
00padaTeIBAEMBIX NEPCOHATBHBIX JAHHBIX

1. 3aBenyromuit yuapexicnuem;

2. 3aMECTUTEIIb 3aBC/IYIOILIErO yupexkaenueM mo YBuMP;
3. 3aMeCTHTENb 3aBEIYIOIIEr0 yupeskaeHueM 1o AXP;

4. Ienoupou3BOIUTEIND,



YTBEPX/IEHBI

K IIpHKasy 3aBeyrouiero MbJ10Y
«JIC Ne 83 «30m0T0l neTymok»
ot 31.01.2019 Ne 51-opr

Hepeuenn posxnocreii (npodeccunii) padornukos
MBJIOY «/lercknii can Ne 83 «3oa0T0ii HNETYUIOK», 3aMelleHHe KOTOPbIX
lpe1yCcMaTPUBAET OCYIeCTB/IeHHE 00PA0OTKH IePCOHANBHBIX AaHHBIX
JHG0 OCyIIeCTRICHEE JOCTYNA K MePCOHATLHBLIM AAHHbIM

1. 3aBenyronmit yupes/cHueM:,

2. 3aMeCTHTENIb 3aBEYIOLIErO yUpeskIeHHEeM 110 Y BuMP:
3. 3aMecTHTENb 3aBETYIONIEr0 yUpeskaeHueM o AXP;

4. enonpoH3BONNTEI.



YTBEPXJIEHB]

K IpUKasy 3asefyromero MbI0Y
«J1C Ne 83 «3onotoit netymoky»
oT 31.01.2019 Ne 51-o0pr

ITPABUJIA
OCYIECTBJIEHHS] BHYTPEHHEr0 KOHTPOJIsI
COOTBETCTBHA 00PABGOTKH NEPCOHATLHBIX TAHHBIX B
MBIOY «JIC Ne 83 «3o0.10T0ii EeTYIIOK

1.1. BHyTpenHuit KOHTPOIL OCYIIECTRIACTCS B IIE/IX OTIPEACTICHUS COOTBETCTBUS
00pabOTKH IePCOHANLHEIX JIANHEIX B MBEJIOY «JIC Ne 83 «3omoToit NETYIIOK» (Hajiee —
YHpeXKACHHE) TPeOOBAHMAM K 3alUTE [EPCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIM
DenepanbubM 3aK0HOM 0T 27.07.2006 Ne 152-B3 «O NEPCOHATBHEIX JaHHBIXY (falice —
DernepanbHbLi 3aKoH «O MEPCOHANEHBIX JaHHBIX») W IIPUHATBIMU B COOTBETCTBUH C HUM
HOPMAaTHBHBIMH TIDABOBBIMH aKTaMH (Jlajee — BHYTPeHHuUH KOHTPOJIE).

1.2. Bayrpennnit kontpons NMOAPA3JIC/IAETCA HAa TEKYUIMH U BHEIUTAHOBBII.

1.3 Tekymmit BHyTpeHHuii KOHTPOJIL OCYUICCTBJIAETCS HA [MOCTOSHHON OCHOBE
JUPCKTOPOM - YUPEKICHMA (Hajiee — OTBETCTBEHHBIM 33 OpraHU3allfio o6padorku
NEPCOHATLHBIX JIAHHBIX).

[lepuoMuHOCTE ¥ OPSAIOK IpoOBEeHys TCKYINETO BHYTPEHHEI'O KOHTPOILS
OIPCIC/AIOTCA  NPABOBBIM  dKTOM, M3JaBACMbIM OTBETCTBEHHBIM 34 OpraHu3aIInio
00paboTKK NEPCONAILHBIX JAHHBIX.

B xone ocymecreienna  tekymero BHYTPCHHEIO KOHTPOJA MpOBEpAETCs
BBITONHEHME  TpeboBanmii  DemepansHoro  3akona  «O NEPCOHANBHbLIX  JTAHHBIXY,
HOPMATUBHLIX IIPABOBBIX aKTOB AJMMHMCTpallud roposa Hopuiscka, u TPUHATHIX B
COOTBETCTBUH C HUMH JIOKaJIbHBIX AKTOB YUPEIKACHHUS, YCTAHABIMBAIOIINX, B TOM YHC/Ie:

- IpaBuiia 00pabOTKHU 11EPCOHANBLHBIX AAHHBIX B YUPCHK ACHIH:

- [paBilia pacCMOTPEIHA 3aMPOCOB CyOBEKTOB IEPCOHATBHBIX JAHHBIX WIH HX
IPEJICTABUTECIICH B YUPEIKJICHUHN;

- TOPAJLOK JIOCTyNa B [OMEIUCHUA YUPCIK/ICHUA, B KOTOPBIX BEAeTcs oGpaboTka
MEPCOHAIBHBIX JTAHHBIX.

1.4, OrpercrBentniii 3a opranu3armio 00paboTKKM MEPCOHATBHBIX JTAHHBIX npu
ITPOBCNICHUN BHYTPEHHETO KOUTPOJISE MMCET 11PaBO:

1.4.1. sanpamuBath y paGoTHHKOR, OCYHICCTBIIAIONMX 00pabOTKy MEPCOHATBHBIX
AGHHBIX B yUPEHKICHUN, MH(OPMAIIIO, HEOOXOMMMYIO JUIS peau3alium TIOJTHOMOYMI;

1.4.2. tpeboBath OT pabOTHHKOB, OCYIECTRIIONIX 00paboTKy I1epcOHANILHBIX
JaHHbIX,  YTOYHECHMS, ONOKMpOBAHHMS WM  YHHUTOIKEIIS HEJIOCTOBEPHBIX  HIIU
NOJIy9EHHBIX HC3AKOHHBIM [TyTEM [1EPCOHATBHBIX JaHHbIX,

1.4.3. npuHyMaTE MEpH! 10 UPHOCTAHOBICHMIO WM NpeKpameHuo 06paboTku
MEPCOHANBHBIX  JIAHHBIX,  OCYLICCTBIAEMOH ¢ HapymenueMm  TpeboBaHMii
3aKoHOomaTenbeTBa Poceuiickoi Mejiepaumu;

1.5. BuenuianoBblit  BHYTpeHHUI KOHTPOIIS OCYIICCTBIIACTCS HAa OCHOBAHMU
HOCTYIHBILCTO B yUPCKACHUE IMCHMCHHON MH(OPMAIUM O HapylIeHUU 1IpaBuII
00paboTKN NEPCOHAILHBIX IAHHBIX.

[Ipomesicnne  BHelanoBoro  BHYTpenHero KOHTPOJISL  OCYLIECTBISACTCS Ha
OCHOBaHMM  lIpnkasa JMPCKTOpAa  Y4PEKJCHHMS, B apec  KOTOPOro OCTYIHIIA



HHOOPMAIMA, SBISIONAACS OCHOBAHUEM IS IIPOBEICHNS BHEIIAHOBOTO BHYTpPEHNEr0
KOHTPOJIsL, JINOO 110 €T0 IIOPYUCHUIO MHBIM JIOJKHOCTHBIM JTHIIOM.

1.6. Brennanosslit BuyTpennuit KORTPOIL A0IKEH OBITH 3aBEplIeH He no3aHee 15
paboyux jiHel O JIHS MOCTYIUIEHHS [THCEMEHHOM uHdopmaniy.

1.7. Otsercreennsii 3a opranuszaimo o6paboTku NCPCOHANIBHBIX JaHHBIX 1d
OCHOBAHMM MH(DOPMAIMM O BBIBICHHBIX B PE3YIIBTATE BHYTPCHHEIO KOHTPOJIS
HapyMmICHUSX, IPUHUMACT MEPhI, HEOOXOMUMBIC /TS X YCTPAHCHHSI.

COI'JTACOBAHO

IIABHBIN CICIMAIUCT-IOPUCKOHCYIIBT

OTJI¢J1a TI0 Opranu3anuy paboTel ¢ IEPCOHAIOM
NOABEIOMCTBECHHAIX YUPEKACHHN YTIpasieHuio
00IIEro u JIOMKOIBHOrO 06pa3oBaHuUs

AnMuHACTpanmu ropoia Hopuscka H.JI. Kmoesa




